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MINUTES 

Meeting: Steering Group Poundstock Neighbourhood Development Plan  

Date: Wednesday 17 February 2021  

Time: 7.30pm 

Location: Virtual meeting (Zoom) 

 

 

Present Representing 
Matthew Blows (MB) Millook (SG) 

Fiona Hodges (FH) Helscott (SG) 

Lyn Smith (LS) Millook (SG) 

Barry Rogers (BR) Millook (SG) 

Sara Beckett (SB) Widemouth Bay (SG) 

Nicky Vereker (NV) Widemouth Bay (SG) 

Brenda Alison (BA)  

Phyllis Ward (PW)  

Robbie Pearce (RP)  

Nicky Chopak (NC) Ward member - Cornwall County Council 

 

Apologies received for absence from: 

Fiona Jeffery Widemouth Bay (SG) 
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Item Key/Action Points Ref:  
 

1 
 
 
  

 
WELCOME & APOLOGIES: 
 

Matthew Blows (SG), the Zoom meeting host, opened the meeting and welcomed 

everyone present. 

 

Apologies from Fiona Jeffery Widemouth Bay (SG). 
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2 

 

AGENDA ITEM 1: SELECT A CHAIR. 
 
Matthew Blows (SG) elected as NDP SG Chairman. 

 Proposed by Sara Beckett. Seconded by Barry Rogers. All Agreed. 

 

Cllr Alison Rowland had submitted her resignation, as Chairman of the NDP SG, 

to Poundstock Parish Council on the 24 November 2020 at the Parish Council 

meeting. 

 

 

 

 

 

 

SB/BR 

 

 

 

 

 

 

3 AGENDA ITEM 2: REVIEW OF PROGRESS. 
 

‘Catch up’ Zoom Informal meetings (x2) hosted by AR on 15 October and 12 

November 2020. (Notes available for both meetings) 

 

No formal meeting called since 27 February 2020. 

 

MB advised there was nothing to report on progress since the ‘catch up’ meeting 

12 November 2020. 

 

 

4 AGENDA ITEM 3: APPROVAL OF PREVIOUS MINUTES. 
 
DRAFT MINUTES OF THE PREVIOUS MEETING – 27 February 2020: 

The DRAFT MINUTES of the previous meeting held on 27 February 2020 were 

agreed with one addition in section 4. 

 

Proposed by Sara Beckett. Seconded Lyn Smith.  All Agreed. 

 

 

 

 

 

 

 

SB/LS 

5 AGENDA ITEM 4: NEW MEMBERS. 
 
MB proposed Brenda Alison as an NDP SG member. Seconded by SB. All agreed. 

 

BR proposed Phyllis Ward as an NDP SG member. Seconded by MB. All agreed. 

 

 

 

MB/SB 

 

BR/MB 

6 AGENDA ITEM 5: TERMS OF REFERENCE. 
 
The Committee’s Terms of Reference which were approved by the Parish Council 

on 28 January 2020, were reviewed. 

 

The amendments to section 7 and 9c, which were adopted in January 2020, were 

discussed. 

 

MB asked SG members to consider any other amendments for discussion at the 

next meeting.  

 

 

 

 

 

Action: 
NDP SG 
members 
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7 AGENDA ITEM 6: LETTER TO PPC REQUESTING DETAILS OF LOCALITY FUNDING  
AND ACCOUNTS RELATING TO THE NDP. 
 
A formal letter prepared by BA, requesting information from the Parish Council, 

on the status of the locality grant funding for the years 2018/19, 2019/20 and 

2020/21 considered.  

 

RP commented that the tone was too aggressive and confrontational for an initial 

letter. 

 

LS reported no financial information forthcoming, despite several requests at 

previous NDP SG meetings. 

   

NC advised a request for grant funding information had recently been made to 

the parish council. The Chairman of the parish council had replied to NC, however 

no financial information had been forthcoming. 
 

MB agreed a request for financial information should be made. 

Rather than a separate letter, the request could be an additional note to the 

letter prepared by LS, for agenda item 7.  

 

SB separately to continue to follow up her requests to obtain financial 

information from the Parish Council relating to the NDP accounts and locality 

grant funding. 

 

Letter to parish council, prepared by BA to be put to one side for the moment. 

Proposed by MB. Seconded by SB. All agreed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Action: 
MB 
 
 
Action: 
SB 
 
 
MB/SB 

8 AGENDA ITEM 7: LETTER TO PPC REQUESTING BUDGET APPROVAL FOR 
SURVEYMONKEY, ENCRYPTED USBs, HOUSING NEEDS SURVEY AND ELECTORAL 
ROLL. 
 
RP asked why Survey Monkey had been chosen and suggested it should be 

software that could be shared with the Parish Council. Could a cloud-based 

system of data storage be used instead of encrypted USBs? 

 
LS responded that Survey Monkey seemed to be the best available software for 

current purposes.  She noted that the basic package requested only allows for x3 

users and this capacity would be taken up by the data analysis group.    

 

SB responded that Survey Monkey had been chosen to suit the people who would 

use it. USBs were the preference of the SG group members assigned to carry out 

the data analysis. A larger data storage facility may not be needed or be 

appropriate.  
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SB: The Housing Needs Survey, costing £884.84, had previously been approved at 

the NDP SG meeting, 27 February 2020. 

 

Councillors will need to see the request for funding, before the parish council 

meeting on 23 February 2021. 

 

Letter prepared by LS to be amended to add a request for financial information 

and go to the clerk tonight.  

 

Proposed NV. Seconded LS. All agreed. 

 

 

 

 

 

 

Action 

MB 

9 AGENDA ITEM 8: SELECT A VICE CHAIR 
 

SB proposed BA as Vice Chair. Seconded by LS. All agreed. 

 

 

 

 

SB/LS 

10 AGENDA ITEM 9: DECISION RE: MINUTE TAKING 
 
MB proposed BA take the minutes. Seconded by PW. All agreed. 

 

There was discussion on the advantages and disadvantages of recording 

meetings. To be considered again at the next meeting. 

 

 

 

MB/PW 

11 AGENDA ITEM 10: SET DATE FOR NEXT MEETING 
 
Wednesday 17 March 2021 at 7.30pm (Zoom) 

 

12 AGENDA ITEM 11: ITEMS FOR NEXT AGENDA 
 
Recording meetings 

Road map 

Settlement Boundaries 

 
Meeting closed at 8.20pm 

 

 
STEERING GROUP CONTACT EMAIL: 

 
ndp@poundstock-pc.gov.uk 
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MINUTES 

Meeting: Steering Group Poundstock Neighbourhood Development Plan 

Date: Wednesday 19 May 2021 

Time: 7.30pm 

Location: Virtual meeting (Zoom) 

 
 

Present Representing 
Matthew Blows (MB) Millook (SG) 
Fiona Hodges (FH) Helscott (SG) 
Lyn Smith (LS) Millook (SG) 
Cllr Robbie Pearce (RP) Trekennard/Bangors (SG) 
Sara Beckett (SB) Widemouth Bay (SG) 
Nicky Vereker (NV) Widemouth Bay (SG) 
Brenda Alison (BA) Trekennard (SG) 
Phyllis Ward (PW) Widemouth Bay (SG) 
Barry Rogers (BR) Millook (SG 
 
Apologies received for absence from: 
Fiona Jeffery (SG) 
 
 

 
 
Abbreviations:  
Poundstock Neighbourhood Development Plan (NDP) 
Steering Group (SG) 
Local Landscape Character Assessment (LLCA) 
 
 
 

Item Key/Action Points Action by 
 

1 

 
 
 
 
 

WELCOME & APOLOGIES: 
 

Matthew Blows (SG), the Zoom meeting host, opened the meeting and welcomed 

everyone present. 

 

Apologies received from Fiona Jeffery. 
 

 



 

Chairman’s Signature………………………………………………                                  Dated……………………………. 

2 MINUTES OF PREVIOUS MEETING 
 
Minutes from the previous meeting 21 April 2021 approved. 

Proposed MB. Seconded RP. 

All agreed. 

 

3 ACTION POINTS FROM PREVIOUS MEETING 
Reviewed ‘Action Points’ by section of the minutes from 21 April 2021 for tasks that 

remain outstanding: sections 4, 5,7,9 and 11. 

 

4 KEY OBJECTIVES  
SB: presented a 1 page document with Key Objectives listed.  
 
SB: Key Objective should have been determined at an early stage of the NDP for 
use as a working document. We are now having to catch up. Key Objectives will 
emerge from further consultations. 
 
LS: Ali Rowe: Consultant’s report could be used as an initial analysis for Objectives. 
Vague quantitative terms used e.g. ‘most’, ‘a majority’. Needs more definition and 
statements need to be evidenced. 
 
NV: Objectives quite vague but a starting point. 
 
NV/LS: Consultant made references to the Parish Plan 2007. This historical 
document has relevance to the NDP. 
 
Publish Objectives in the Packet after SB’s article. 
All agreed. 
 

 

5 GRANT FUNDING APPLICATION 
SB: Grant funding application prepared. Expression of Interest to be completed. 

Date for commencement of funding 15 June 2021. Should this be delayed? 

 

SB: to telephone parish clerk to liaise with her on the submission of the funding 

application. 

 

MB: Thanked SB for the work in preparing the grant funding application. 
Drone added to the grant application. Google Earth is out of date. 
 

 

 

 

SB 

6 DATA COLLECTION /PROCESSING 
RP: Subscription for Survey Monkey has been purchased. Parish council will cover 

the cost for six months until grant funding is available. 

 

RP and BA to meet to form a template for the Amenities/ Development completed 

questionnaires. Data entry of the completed questionnaires can then commence. 

LS: offered assistance and has the manual for Survey Monkey. 

 

 

 

 

RP/BA 

 

LS 
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MB: offered assistance with data entry. MB 

7 WEBSITE 
MB: will ask Clerk to place SB’s Key Objectives document and article on the 

Poundstock Parish Council website.  

 

MB 

8 COMMUNICATIONS 
LS:  to place an article in the Packet (deadline 20 May 2021). Regular presence of 

NDP needed in the Packet; article should direct reader to the Poundstock Parish 

Council website. 

 

MB: asked how to elicit a response from the public. Face to face contact? Data 

Protection concerns noted. 

 

RP: Survey Monkey useful. Email address needed. Steer people to Facebook page. 

Suggested Facebook embedded in a Social Media page on the Poundstock Parish 

Council website. So you only need to change the Facebook page and not the 

website. 

 

NV: different approached needed. Survey Monkey and paper questionnaires.  

Volunteered to make leaflet drops. Objectives when published will appear a vague 

concept. Face to face contact needed. Could we combine NDP questionnaires with 

Community Hall consultation by parish council? 

 

LS: The Packet is a good way of communication with the public. Leave questionnaires 

in the shop. 

 

Contact FJ and Gemma Watton re Facebook. 

 

Set up a new Dropbox account; a collection point for documents. 

All agreed. 

 

 

LS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MB 

 

MB 

9 BANGORS METHODIST CHURCH HALL 
Parish Council did not agree to register an intention to bid at the parish council 

meeting 18 May 2021. Owners had not notified Cornwall council but had sent an 

email to the parish council advising of an intention to dispose or Bangors hall. 

 

SB asked about a valuation on the old parish hall. This had been done about 2yrs 

ago. 

 



 

Chairman’s Signature………………………………………………                                  Dated……………………………. 

 
 

10 DATE FOR NEXT MEETING(S) 
 

Wednesday 23 June 2021 at 7.30pm; and 

Wednesday 21 July 2021 at 7.30pm. 

 

11 NEXT MEETING IN PERSON OR ZOOM. 
Virtual meeting on Zoom for the next meeting. 

All agreed. 

 

12 ITEMS FOR NEXT AGENDA 
Email chairman with suggestions for agenda items. 

 
 

 

 Meeting closed at 8.35pm  

STEERING GROUP  MEMBERS 
Matthew Blows - Chairman 

Brenda Alison – Vice Chairman 

Lyn Smith – Secretary 

Sara Beckett – Treasurer 

Fiona Jeffery 

Fiona Hodges 

Nicky Vereker 

Phyllis Ward 

Barry Rogers 

Cllr Robbie Pearce 

 
STEERING GROUP CONTACT EMAIL:  
poundstock.n.d.plan@gmail.com 
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